You shared in a pitch-perfect resumé, nailed your
interview, and were able to leave a lasting impression.
Way to go! Keep up the momentum. By mastering the
art of the follow-up, you’ll keep the HR professionals
wanting more. Get an inside look at what recruiters
search for in candidates, learn the nuances of how and
when to send reach out, and tips on building and
maximizing your network.

When to follow-up:
Send a
Thank You Note
within 24 Hours

 In general, there are three kinds of follow-up emails you can send
after an interview: one to your interviewers immediately after the
interview, a second follow-up if you haven’t heard back in a timely
manner and a “check-in” email to stay in touch for networking
purposes.
 Following up with the people you communicate with during each stage
of the hiring process shows that you are grateful and excited about
the position. This will likely help to increase your chances of getting to
the next interview, and eventually receiving an offer.

Why Wait?

1.

Start by choosing the right subject line

2.

Open your first paragraph with a thank you

3.

Talk about your interests, goals and experience

4.

Set yourself apart from other candidates

5.

End with a signature and your contact info

What to Say!

 Use something simple - Great speaking with you today!
 In your first paragraph, mention the specific job title, thank your interviewer for their time
and express your continued interest in the job and company.
 In your second paragraph, note the company’s name as well as a conversation point
and/or goal that seemed especially important to the person you spoke with. Connect that
point to your experience and interests. Get as specific as possible while keeping it short
and to-the-point.
 In the final paragraph, close with a summary statement on what sets you apart as a
candidate and what you’ll bring to this new opportunity. Invite them to ask you any
additional questions and close by saying you’re looking forward to hearing back.
 Close your email by including your signature and contact information. Choose a
professional and friendly closing such as “Best,” “Sincerely,” or “Thank you.”

Sample Email
§
§
§

Great subject line
Thank you for your time
Talk about your interests, goals,
experience

§
§

Set yourself apart
Signature and contact information

Let them know you are
interested! Go after what you
want – no need to be shy!

 It never huts to show initiative and reach out via LinkedIn
 That said – you don’t want to ambush them!

Network
It shows initiative to reach
out and network!

 Please do not send generic connection requests – let them
know why you are connecting
 Maybe connect on something you read or that could be
relevant to the company
 Building the long-term professional relationships with
someone whether you end of landing the job or not is
always useful.

Thank you!

bltrecruiting.com

