


The Interview: Leveraging Your Experience and 
Articulating Your Skills

Whatever your background, everyone has experiences that make them who they are.

In this session, we’ll explore how to craft an elevator pitch that best expresses you, 
ways to tailor your unique background for a potential job, and where to position and 
communicate that information, whether on LinkedIn or otherwise.

We’ll also be covering tips for interviews, specifically exploring the difference between 
virtual and in-person, and the importance of a post-interview thank you note. This 
session will feature a presentation along with some time for you to get answers to 
your questions.



How to 
Improve Your 
Interview 
Skills!

• Prepare your “Elevator Speech.”

• Ask the important questions.

• It's not all about you.

• Research the company… and the interviewer (when possible).

• Can you take the heat?

• Make a list – what are your accomplishments?

• Make it personal.

• Keep your answers to questions short and to the point.

• Be gracious.

• Speak as if you have the job.



Tips for Success.

Prepare your “Elevator Speech”
Your short story of your most successful accomplishments and core capabilities. Your very own 
self promotion relevant to the job you are interviewing for. Always include your Name, 
Specialty/Industry, Experience & Goals. For example: 

I concept, design, animate and execute motion graphics for promos and launch campaigns for clients such 
as Netflix and Hulu. Or I am a Producer at the in-house creative services department at Showtime, where I 
partner with creatives and interface with the marketing team to deliver promotions for shows.

Ask the important questions 
"One thing I always ask at the end of the interview is, 'Have I said anything that would lead you 
to believe I'm not the best person for this position?' This gives me an opportunity to clear up 
any misunderstandings and it also gives me a chance to redeem myself or explain where I am 
coming from on something. It also shows that if there's a problem, I am capable of fixing It." 
– Brooke Kelley, magazine editor 

It's not all about you 
"The interview is not about the candidate, it's about the job. No matter how great you are as a 
person or employee, the interviewer is trying to fill a position. Hence, talk about the job as much 
as possible. Ask what a perfect candidate would be like. Only occasionally talk about yourself 
and only to show how you suit their requirements." – Dave Field

Research the company – and the interviewer (when possible)
"Find out some information about your interviewer(s). See if you share anything in common and 
understand that they're a person, too, with interests, background and hobbies. Whether or not 
you know who will interview you, you'd better make sure you know as much as possible about 
the company and don't be afraid to let them know what you know." 
– Josh Bob, regional manager

Can you take the heat? 
"I've found that saying that I can take constructive criticism has a big impact on employers. 
They need to know that you are not going to fold under scrutiny. Especially with the younger 
generation, where we have been coddled quite a bit with excessive praise and self-esteem 
boasters, you need to show you are resilient." – Liz Cauley, teacher 



Tips for Success
Continued…

Make a list 
List five things you've accomplished during your previous job and concentrate on those items during 
your interview. "Each time I prepared for an interview; I was reminded of five things that I had 
accomplished under my last employer. That gave me a boost of confidence when going to the interview. 
It helped me to decide how I wanted to frame the answers that I gave to the interviewer." 
– Sue Chehrenegar

Make it personal 
"One thing that I do that has gotten positive feedback is I send a handwritten thank-you note. I have had 
numerous people comment and thank me for doing this." – Danny Kofke, teacher

Keep your answers to questions short and to the point 
"Don't volunteer extra information. In my case, I talked about my children. We discussed that I had been 
a stay-at-home mom. Even though I had impressive writing credentials, he told me that I wasn't a 
'corporate person.' (His exact words.) Of course, I never learned if this was why a job offer wasn't 
forthcoming but I'm 99.9 percent sure I said too much." – Marilyn Pincus, author and ghostwriter 

Be gracious 
"Be polite to absolutely everybody. If someone gets you a cup of coffee, thank them; hold the door for 
someone else -- that kind of thing. Give the receptionist or the last person you see a cheery goodbye. 
You want to leave a good impression." – Phyllis HarberMurphy, virtual assistant 

Speak as if you have the job 
"Steal a page from the presidential candidates and talk if as if you already have the job. Say 'I will," not 'I 
would.' 'I can,' not 'I could.' This will remove doubt instead of inject it. Bosses like someone confident and 
proactive." – Joel Schwartzberg, director of new business



Video 
Interview Tips

• Do a trial run

• About that background…

• Lighting

• Minimize distractions

• Framing is everything

• Look at the camera, not the picture on your screen

• Plan for technical difficulties



How to
Nail That 
Video 
Interview!

Do a trial run: 
Set up some time to test the technology (Skype, FaceTime, Hangouts, Zoom) with a friend 
before the actual interview. Collect feedback regarding lighting, the background, your choice of 
clothing, and the tone and tenor of your voice. 

About that background: 
You will look most professional sitting at a desk with a neutral background, and no clutter 
to distract. 

Lighting: 
The best lighting is from a soft source about 6 feet in front of you. Avoid being backlit - you 
will come across as a silhouette. Amazon.com: best lighting for zoom calls

Minimize distractions: 
Close all the other tabs on your computer and silence your phone. The last thing you want is 
for a pop-up notification to take you out of the moment. 

Framing is everything: 
Don’t sit as close to the computer as you normally would. Sit farther back so your face and 
upper shoulders are framed in the shot. Place the computer higher than you would normally do 
so the camera captures you face-on. You can achieve this effect with a stack of books. 

Look at the camera, not the picture on your screen: 
Looking directly at your camera will read as direct eye contact. If it distracts you, cover your 
image either on your computer or using a sticky note. Some tool even allow you to hide your 
self view. 

Plan for technical difficulties: 
Keep your computer plugged in so the battery doesn’t die and keep your phone handy in case 
the interview mode changes.

https://www.amazon.com/s?k=best+lighting+for+zoom+calls&gclid=Cj0KCQiAxoiQBhCRARIsAPsvo-yzdyYvKkZWBEYB8npbqbDT5SYPn_ARsGqwC5EL5gZdyIr2sg_kM_waArGHEALw_wcB&hvadid=570523820338&hvdev=c&hvlocphy=9031187&hvnetw=g&hvqmt=e&hvrand=17033471334075054556&hvtargid=kwd-965217334477&hydadcr=954_1014973519&tag=googhydr-20&ref=pd_sl_90yid26n4_e


Thank you! 
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